
 

How to Access Digital Audio Files Via PACER 

 

1) Select “Reports” from the blue menu bar. 

 

 

 

2) Select “Docket Report” from the “Reports” subheading. 

 

 

3) Enter the relevant case number and click “Run Report”. 
 
 

4) Select the docket entry titled, “PDF with Attached Audio File…” with the date and time that corresponds with 
that of the proceeding by clicking on the docket entry number. 

 

 

 

 

 

 



5)  A PDF file with general information on the proceeding (i.e. date, time, length of hearing) will appear on-screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6) Click on the “Attachments” tab located on the lower left-hand border of the PDF file.  

 



7) A new section will appear in the PDF file displaying the name of the audio file. 
 

 

8) Double click on the name of the file (you can also click on the file name and then click Open or Save) and the 
computer will open an instance of Windows Media Player and commence download and audio playback or a 
pop-up window from Adobe Acrobat will warn of you the dangers of opening attachments.  Since these files are 
attached by the court directly, they will be virus free.  Click OK to open the file and the default audio player for 
your computer will begin playing the file. 
 

 
 
 
If problems are encountered when trying to open the document, it is likely due to security settings on your 
computer.  Please contact your IT department for assistance with adjusting your security settings.  If your 
company does not have an IT department, contact Kristi Cash or Rudy O’Dell at 304-347-3003 for more 
information.   


