UNITED STATES BANKRUPTCY COURT
FOR THE SOUTHERN DISTRICT OF WEST VIRGINIA

Inre

GENERAL ORDER 06-01

GENERAL ORDER CONCERNING TAX RETURNS
QR TRANSCRIPTS OF TAX RETURNS

WHEREAS, pursuant to 11 U.S. Code §521(e), the debtor shall provide the
trustee with a copy of tax returns or transcripts of such returns for the most recent tax
year immediately before the commencement of the case and for which a Federal
income tax return was filed and, if requested, provide copies to any creditor that timely
requests such copies; and;

WHEREAS, pursuant to 11 U.S. Code §521(f), the debtor may have to file with
the Court a copy of a federal tax return or a transcript of such return for tax years ending
while the case is pending and/or returns (or amendments) filed for the three (3) year
period prior to the commencement of the case;

WHEREAS, 26 U.S. Code §6103, titled confidentiality and disclosure of returns
and return information contains an exhaustive and definitive expression of
congressional intent concerning tax return information and the required confidentiality of
such information.

THEREFOQRE, this Court ORDERS as follows:

A All tax returns required to be provided by debtors to either a Chapter 7
Trustee or the Chapter 13 Trustee shall be filed by the debtor or debtor's counsel with
the Clerk of the United States Bankruptcy Court for the Southern District of West
Virginia AND the Chapter 7 Trustee or Chapter 13 Trustee no later than seven (7) days
prior to the first meeting of craditors scheduled in the case.

B. Any tax returns or transcripts of tax returns filed with the Court shall not be
subject to public inspection, copy or raview, The tax returns shall be shown to be filed
on the Court Docket Sheet, but its image shall only be available on the CM/ECF/PACER
system to the United States Trustee and court staff. Revision to the CM/ECF software
this Court and other courts have requested will at a future date aliow case trustees and
the U.S. Trustee to review this and other documents. Additionally, the tax return shall
not be available to anyone, except the Trustee and/or U.S. Trustee, who comes into the
Clerk’s office of this Court. Any other party seeking access to those returns must apply
to this Court pursuant to Paragraph E of this Order for access to those returns.




C. Any tax returns or transcripts provided to a Trustee shall not be disclosed
by the Trustee to anyone, except the United States Trustee's office and debtor's
counsel, all of whom shall comply with 26 U.S. Code §6103 and the U.S. Trustee
Guidelines for Trustee Access and Control of Debtor Tax Returns (available at

www. usdoj.gov/ust/).

D. Debtors or debtor's counsel under 11 U.S. Code §521 should redact
personal information as set forth in the Judicial Conference’s Policy on Privacy and
Public Access to Electronic Case Files. The responsibility for redacting personal
identifiers rests solely with the debtor and debtor's counsel, not court employees. ' In
accordance with the Judicial Conference policy, the debtor or debtor's counsel should
redact the following personal identifiers in any tax information filed with the Court or
provided to the Trustee or creditor(s), in either electronic or paper form:

1. Social Security Numbers. If an individual's Social Security Number is
included, only the last four digits of that number should appear.

2. Names of Minor Children. If a minor child(ren) is/are identified by name,
only the child(ren)'s initials should appear.

3. Dates of Birth. If an individual's date of birth is included, only the year
should appear; and

4, Financial Account Numbaers. If financial account numbers are provided,
only the last four digits of these numbers should appear.

E. Procedure for requesting and obtaining access to tax information filed with
the Bankruptcy Court under 11 U.S. Code §521(f} or 11 U.S, Code §521(e)2(A).

To gain access to a debtor's tax information under 11 U.S. Code §521(f) or 11
U.S. Code §521(e)2(A), other than the initial required production of tax returns to the
Trustee, the United States Trustee, or party in interest, including a creditor, must follow
the procedures set forth below:

1. A written Motion requesting entry of an Order directing a debtor to file
copies of tax returns with the Court pursuant to 11 U.S. Code §521(f) or to provide the
same to a creditor under 11 U.S. Code §521(e)2(A), which motion shall be filed with the
Court and served on the debtor and debtor's counsel, if any.

! All tax information provided in accordance with Section 521 of the Bankruptcy Code is subject to the Judicial
Conference of the United States Policy on Privacy and Public Access to Electronic Case Files,

http://www.privacy.uscourts. gov/Policy htm (“JCUS policy”) (JCUS-SEP/OCT 01, pp. 49-50).




2. In order to obtain access to debtor's tax information that is filed with the
Bankruptey Court and/or request returns to be filed in accordance with Paragraph 1, the
movant must file a Motion with the Court, which should include:

a.

A description of the movant’s status in the case, to allow the Court
to ascertain whether the movant may properly be given access to
the requested tax information;

A description of the specific tax information sought;

A statement indicating that the information cannot be obtained by
the movant from any other sources; and

A statement subject to Bankruptcy Rules 9011 sanctions showing a
demonstrated need for the tax information.

Any creditor who requests a copy of the tax returns or transcripts of
tax returns shall certify in writing at the time the request is made
such creditor has read, or has had explained to them by an
attorney, the content of the confidentiality raquirad by 26 U.S. Code
§6103, and that such creditor understands the confidentiality
requirements of 26 U.S. Code §6103 and will comply with the
same.

A debtor may supply a transcript of the return to a party who makes
such raquest,

3. Any motion filed should include a proposed Order granting the motion and
should include language that the information obtained is confidential and its use is
limited to the reasons specified in the motion. The Order shall further specify that
sanctions, including criminal prosecution, may be imposed for the improper use,
disclosure or dissemination of the tax information. The Motion shall also have attached
a proposed Order leaving blank the number of days by which the debtor has to file the
tax returns or transcripts.

F. Attached to this Order are forms which practitioners may find helpful in
obtaining tax returns or transcripts of those returns.

ENTER: AR 16 2005 @,,,3/

RONALD G. PEARSON, JUDGE




.. 4506-T Request for Transcript of Tax Return

* Do not sign thls farm unless all applicable lines have besn complataed. car
{Flev. Novernber 2005) Read the Instructlons on page 2. OMB Mo. 15451872
Disprarliniant of the Traasury * Request may be rajacted if the form is incomplats, illegible, or any required
Intamal Ravanue Service lina wasz blank at tha tima of signhatura.

Tlp: Use Farm 4506-T to ardar a transeript or other retumn Infermation iree of charge. See the product list below, You can also call 1-800-829-1040 1o
order & transeript, If you need a copy of your return, use Form 4508, Request for Copy of Tax Return. Thera is a fea to get a copy of your retum,

1a Mame shown on tax return. If 8 joint raturn, enter the name shown first, 1b First social security number on tax return or
amployar identification number (gee ingtrustions)

2a If a joint raturn, anter spouse’s name shown on tax retum 2b Second social security number If joint tax return

3  Current name, address (including apt., room, or suita no.}, city, state, and ZIF code

4  Previaus addrass shown on the last return filed if different from line 3

§ W tha transgript or tax information is to be maeiled to a third party (such as a mortgage company), unfcr tha third party's name, address,
and telephane numbar. The IRS has no control over what the third party does with the tax information.

Caution: If & third parly requires yau {o complate Ferm 4506-T, do not sign Form 4506-T if lines & and 89 ara blank.

6 Transcript requested. Enter the tax form number hera (1040, 1065, 1120, etc.) and check the appropriate box belew. Enter only cne tax
form number per request,
a Return Tranagript, which Includes most of the line Items of a tax raturn as filad with tha IRS. Transcripts are anly avaliable tor
the following returns: Form 1040 sarles, Form 1065, Form 1120, Form 1120A, Form 1120H, Form 1120L, and Form 11205,
Return transcripts are avallaile for the current year and returns processed during the prior 3 procesaing years. Most roduests e
will be processed within 10 buslness davs T - Co e e O

b Account Transcript, which contains Information on the finangial status of the acgount, such as payments made on tha account, penaity
assessments, end adjustments made by you or the IRS after the return was fllad. Return information is limited to Hems such as tax liability
and estimated tax payments. Accaunt transcripte are aveilable for moat returns. Most requests will be processed within 30 calendar daya . D

¢ Racord of Account, which ia & combination of line item information and later adjustments to the aceount. Availabla for current year
and 3 prior tax yoars. Most racjuests will be progessed within 30 calendardays. . . . . . . . . . . . . . . . . i

7 Verification of Nonfiling, which is proof from the IRS that you did not file a return for the year, Most requests will be processued
within 10 buginegs gays . . . . .

B8  Form W-2, Form 1089 eries, Form 1088 series, or Form 5408 series transcHpt. The IRS can provide a transcript that ingludes data from
these information returns. State or local information is not ingluded with the Form W-2 information, The IRS may be abla to pravida this
trangecript information for up to 10 years, Infarmatlen for the current year ia generally not available until the vear after It Is filed with the IRS.
For exampla, W-2 information for 2003, filed in 2004, will not be available from the IRS until 2005. If vou nead W-2 informatian for retirement
purposes, you should contact the Saclal Security Adminiatration at 1-BQ0-772-1213. Most requests will be processed within 45 days . . D

Gaution: If you need 8 copy of Form W-2 ar Form 1088, you shauld first contae! the payer. To gat 8 copy of the Form W-2 ar Form 1099
filadd with your return, you must use Form 4506 and requast 8 capy of your return, which includes all attachmants. -

8 Year or periad requested. Enter the ending date of the year or petiod, uslng the mmiddd/yyyy format, If you are requesting more than four
years ar pericds, yau must attach another Form 4506-T. For requests relating to quarterdy tax returns, such as Form 247, you must enter
each quartar or tax pearlod separately.

A A ‘oA [

Signature of taxpaysr(s). | declara that | am sither the taxpaver whose name is shown on line 1a or 2a, or a person authorized to obtain the tax
information requested. If the reguest applies to a jolnt return, either husband or wife must sign. if signed by a corporate officer, partrer,
guardian, tax matters partner, executor, receiver, administrator, trustes, or party other than the taxpayer, | certity that | have the autharity to
exacute Form 4506-T on bahalf of the taxpayer.

Telephone number of taxpayer on
line 18 or 23

| (3

’ Slgnature (gae instruchons) Data

Sign
Here

’Tltln {if line 7a above is B corperation, partnership, estate, ar truss)

’ Spouse's Blgnm;a Date

For Privacy Act and Paparwork Reduction Act Motice, see page 2. Gat. No. 3TEBTN Form 4506-T (Rev. 11-2005)




Form 4506-T (Rev. 11-2005)

Page 2

General Instructions

Purpose of form. Use Form 4508-T to
request tax return informatlon. You ¢an
also designate a third party to racelve the
information. See line 5.

Tip. Use Form 4506, Request for Copy of
Tax Return, to request coples of tax
returns.

Where to file. Mait or fax Form 4506-T tg

the address below for the state yvou lived In
when that raturt was filed, There are two

address charts: one for individual
transcripts (Form 1040 serles and Form
W-2) and one for all pther transcripts.

Note. If you are requesting mora than ohe
transcript or other product and tha chart
helow shows two different sefvice centars,
rmall your request to the service canter
tased on the address of your most recent

retirn.

Chart for individual
transcripts (Form 1040 series

and Form W-2)

It you filed an
Individual return

Mall or fax to the
‘Internal Ravenus

and lived in; Service” at:
District of Columbig, RAIVE Tearn
Maine, Marylang, 310 Lowsll St
Massachusetts, Stop 679

MNaw Hamgshire, Andever, MA Q1810
New York,

Vermont 978-247-9255

Alabama, Delawara,
Florida, (Georgig,
MNorth Caralina,
RBhode Island,
South Caroling,
Virginia

RAIVS Team

4800 Buford Hwy.
Stop 91

Charnblas, GA 30341

§78-530-5326

Chart for all other transcripts

Mail or fax to the
“Intarnal Revenue
Service” at;

If you lived in or
your buginess
was in:

Alabama, Alaska,
Arizona, Arkansas,
Callfornla, Colaradq,
Florida, Georgia,
Hawagil, Idaho, lowa,
Kansas, Lauisiana,
Minnesota,
Mississippi,
Missouri, Montana,
Mabraska, Nevada,
New Maxico,

Narth Dakota,
Oklahoma, Qragon,
South Dakota,
Tennessee, Taxas,
Utah, Washingtoen,
Wyamling

RAIVS Team
P.C. Box 9941
Mail Stop 6734
Ogden, UT B4409

a1-620-6922

Connecticut,
Dalaware, Digtrict of
Columbla, lllinals,
Indianga, Kentucky,
Maine, Maryland,

Massachusetts,

Michigan, New RAIVE Toarn
Hampshire, New P.Q. Box 145500
Jersay, New York, Stap 2800 F

MNorth Caralina,
Ohio, Pannsylvania,
Rhode Igland, South
Carvlina, Varmont,
Virginia, West
Virginia, Wisconsin

Cincinnatl, OM 45250

B50-660-2502

A forgign country, or  RAIVS Team

APR.Q. or FPO, DP 13585E

address FPhiladelphla, PA
18255-0695

215-516-2931

Arkansas, Kansas,
Kentueky, Lovisizna,
Mississippi,
Dklahama,
Tennessen, Texas,
West Virginia

RAIVS Team
3651 South
Interregional Hwy.
Stop 6716 ALUSC
Austin, TX 78741

512-460-2272

Alaska, Arizona,
Californla, Colorado,
Hawail, Idaho,
Montana, Nabragka,
Navada, New Maxisa,
Oregon, South
Dakata, Utah,

RAIVE Team

5045 E, Butlar Ave.
Stop 381401
Fresno, CA 93727

Waghington,

Wyoming 5539-253-4530
Connecticut, llinois, RAIVS Team

thdiana, lowa, 2306 E. Bannister Flosd
Michigan, Stop 6705841

Minnesota, Missourl,
MNorth Daketa, Chio,

Kansas City, MO 64130

Wisconain B816-823-7667
New Jersey, RAIVS Team
Pennayivania, a DP 1258E
farelgn country, or Phlladelphbla, PA
AFQ. or F.R.O 19255-0695
addrass

215-516-2031

Line 1b. Enter your employer identification
number (EIN) if your request ralates to a
business return, Otherwise, anter the firgt
soclal security number (58N} shown on the
raturn. For example, if you are requesting
Form 1040 that includes Scheduls C
{Form 1040), enter your SSN.

Line 6. Entar only one tax form number par
request,

Signatura and date. Form 4506-T must be
signed and dated by the taxpayer listed on
line 1a or 2a. If yau comgleted line &
reguesting the infermatlen be sentto a
third party, the IR must receive Form
4506-T within 60 dayg of the date =igned
by the taxpayer or it will be rejected.

Individuals. Transcripts of [aintly filed
tax returns may ba furnished to either
spouse. Dnly ona signature is required,
Sign Form 4508-T axactly as your name
appeared on the ariginal return, if you
changed your nama, alse glgn your current
name.

Corporations. Generally, Form 4506-T
can be signed by: (1) an afficer having
legal authority to bind the corporation, (2)
any perzon designatad by the board of
directors or othar governing hady, or (3)
any officer ar employee gn written request
hy any principal officer and attested to by
the secratary or ather officer,

Partnerships. Generally, Form 4506-T
can be signed by any parsop who was a
member of the partnership during any part
of the tax period requested on line 8.

All athsers, See section 6103(a) If the
taxpayer has died, is insoivent, is a
dissolvad gorporation, or if a trustes,
guardlian, executor, receiver, or
admintstrator i3 acting for the taxpayer,

Documentation. For entities other than
individuats, you must attach the
autharization documeant. For example, this
could e the letter from the principal officar
autharizing an employee of the corporation
or the Letters Testamentary authorizing an
Individual to act for an astate,

Privacy Act and Paperwork Reducticn
Act Naotles. We ask for the information on
this form to establish your right to gain
access to the requasted tax information
under the Internal Revenue Code. Wa naad
this infarmation te properly identify the tax
information and respond to your request.
Sections 6103 and 6109 require you to
provide this information, Insluding your
38N or EIN, If you do not provide this
infarmation, we may not be abla ta
process your request, Providing false or
fraudulant infarmation may subjact you to
penaltios,

Routine usas of this information include
giving it to the Department of Justice far
civil and ertrminal litigation, and cities,
states, and the District of Columbia for use
in administering their tax laws, We may
alzc disclosa this information to other
countries under a tax treaty, to fedaral and
state agencies to enforce federal nontax .
criminal laws, or to fedaral law |
enforcement and Intelligence agencies to
combat terrarism.

You are not required Lo provide the
information requestad on a form that is
subject to the Paperwork Beduction Act
unless the form displays & valtid OMB
control number. Books or recards relating
to a farm or its instructions must be
retained as (ong as their contents may
become material In the administration of
any Intarnal Revenue law. Gererally, tax
returns and raturn informatlen are
confldential, as reqguired by section 5103,

The time needed to camplete and file
Fotrn 4506-T witl vary depending on
individual circumstancas. The eslimated
average time is: Learning about the law
or the farm, 10 min.: Praparing the form,
12 min.; and Copylng, assembling, and
sending the farm to the |RS, 20 min.

If you have comments concerning the
accuracy of these tima estimates or
suggestions far making Form 4506-T
simpler, we would be happy to hear from
yau, You can write to the Intarnal Revenue
Service, Tax Products Coordinating
Committae, SE:W.CARMP T TSP, 1111
Constitution Ave, NW, IR-6406,
Washington, DG 20224, Do not send tha
form to this address, instead, see Where 1o
fifa an this page,



